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ANNEXURE “A” %

L . Adminisirative Personnel
finistry of External Affairs
(Hajj Cell).
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~ Eligibility Criteria and Terms and Conditions for

Temporary Deputation as Coordinator/Assistant Hajj Officer/ Hajj Assistant to
Consulate General of India, Jeddah, Saudi Arabia

for Hajj - 2094.

L SV, LT IR0 8 WU A 30 A

A, Note:-

’ Attention of the applscants is also mwted towards clause 20 of the CCS (Conduct
Rules), 1964 which says, “No Government sorvant shall bring or attempt to bring any
political or other outside influence to bear upon any superior authority to further his
Interests in respect of matters pertaining to his service under Government.” .

Prescribed Application Form for. Temporary Deputation to Saudi Arabia as -
Administrative personnel for Hajj-2014 accompanied with the enclosed certificate
duly signed should be sent through-proper channel.” .
Applications should be type'c_i or h'an.dwritte_n in Block letters.

f}H!Co}umns need to be filled completely. iIncomplete applications will be fifl .. o
If any information given by the applicant is found wrong at any stage, the

candidate will be banned for ever. The department concerned shall be asked to take
appropriate dlsmplmary action agamst the candidate

if the setected candidate does not report to Hajj Cell within the stipulated
time, the next candidate In the walting list wilt be glven chance without
senﬁng any notice to the non reporting candldate. .
A, Applications will be summanly rejected on account of the followmg .
Advance copy of applications.
Without proper channel.
Officer in the rank of Director & above and L.D.C & lower.
Haj deputationists during Hajj-2013, Hajj-zoiz. :

Haj deputationists for three or more times.

B. Eligibility Conditions:

Only Central & State Government / PSUs/ autonomous bodies employees are eligible.

For_Coordinators: Deputy Secretary to the Govt. of India or, equivalent in Pay
Band - 3 Grade Pay Rs. 7600/~ are eligible. Officers completing five year service as
Under Secretary to Govt. of India(Pay Band-3 Grade Pay Rs. 6600/~) or equivalent are

also eligible.
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; the applicant should be holdmg a post of Under

’ SecretarylSectson Officer of Ceniral Government or equivalent in the Pay Band-3 of Rs.

15600-39100. with Grade Pay of Rs. 6600/«(serving at GP 6600/- must be less than. five
year service,) & Rs. 5400/~ and in.the Pay Band ~2 of Rs. 9300-34800 with Grade Pay ‘

of Rs. 5400 & Rs. 4800/-.
E_me,& -the appticant should be hofdmg a post of Assistant (at

" least two years in Govt. Service)/ UDC (at least five years of experience as UDC) of

the Central Government or equivalent, however preference will be given to the
officers of Assistant level of Central Govt. or equivalent in the Pay Band 2 Rs.
9300-34800 with Grade Pay"R$.4600/- ,~Rs.4200/- & not. below in the pay band
Rs.5200-20200 with Grade Pay Rs 2400/-. ' .

Preference will' be given to deputationists in the Administrative Contingent
(Coordinators, Assistant Hajj Officers and Hajj Assistants) who are well
versed in computer and have working knowledge of LAN and WAN from NIC or
persons holding ‘O’ level certificate from the Department of Electronics.
Candidates should attach required proficiency certificates/details of courses
undergonslexperience certificate. They should provide complete detail at the SI.
Ho. 11 of the application form. Cadre Controlling Authonty must furnish a
Certificats in this regard.fi

The apphicant should not be tess than 30 years and more than 50 years of age as on 01 a
Juty, 2014{Applicant must attach Matricylation Certificate in support of DOB).

The applicant should be medically fit and produce a Certif cate to this effect from a
Governm ent Hospital.

Due weightage will be inen for:

Regional languages.
Accounts.
Public relations (Adhinistmtivé, Police & Para military services). .

Data Entry and -Computer Programming.

' Knowledge of Arabic.

Pay & Allowances:

During the deputation period, Basic Pay and Foreign Allowance as “admissible to
India-based staff in CGl, Jeddah of equivalent rank wil be pald by CGI, Jeddah.

No Daily Allowance would be admissible.
Economy dlass air ticket to and from Jeddah.

The selected candidates will be entitled to normal baggage allowance of 20 Kgs.

The officials selected will be entitied for eight days’ preparation/joining time before
departure. However, the parent department will be responsible for pay and
allowarices in case the candidate is not able to proceed to Saudi -Avabia on
account of any administrative exigency.

No preparation time is admissible on return from deputation.
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No conveyance allowance would be pr.ud fnr wmptetmg vanou formatiﬁes in
Delhi. .

Expenditure on -account of Jaimy, p{cp.xrahon tsme and accommodatmn in Saudi
Arabia during the deputatmn per'nd vk il be borne by the: C,Gl Jedidah,

1

rﬁeployment and Duues of the Krepufat«omats

The deputationists will be deployed by Consutate Generai of India, Jeddah at
various Branch offices in Makkah and Madmah Hajj Termmal at Jeddah Camps at Mina
&Arafat ete. .

‘!"he duti e*-'. of the deputattomms mclude

i) To assist pilgrims at their Maktabs and camps dtmng the pnlgrlmage They would
function under the day-to-day direcﬂon and overalt supervlbion of the Consut General
of India, Jeddah. - ‘

iiy To assist pltgnms in their daity acbwtxe:«s and tc attend to their grcevancea

iiiy To assist the px!gnm., to perform thelr Hajj nmats ‘

. iv) Any other assistance needed by pugﬂms '

v) The selected deputationists wilt be deemed to beon 24 hours duty dunng the entire
period of deputation. They will be allocated tasks for specified duration depending on
exigencies. )

General Conditions:

The selected officials will not be allowed o take any of their famtly members
including spouse, even at their own cost

The deputationists are not allowed fo interact with the media. Violation of this
condition w;}l result in 1mmedcate recaﬁ and d;scxplmary acuon '

The deputaﬁomsis should always bem civifian ciothes.

The services of the deputaﬂomsts wall be at the dlaposal of the Consulate General of
India, Jeddah, during their deputatlon .

fiit may be noted that deputationists are deemed to be on 24 hours duty thhout any

weekly off and therefore they are expected to work for extra-long hours especially during
the core Hajj Period. No Repeat No extra remuneration or compensation will be payable

except the normal admissible Foreign Allowance.

Failure to perform duties assigned to the deputationists satisfactorily could lead

to immediate repatriation to India and disciplinary action, including partial or full
recovery of the Government money spenton his/her deputation.




Permanent home
address ' |
18. | Contact Details | (Off}
(Res}
¢ Fax. . .A
o . . »_'.,;.-ﬂ‘ al o 4-,"‘.4 £id
ol ' Mobile_
A9 g mail. 1. ,(appl&ant PP T
i ‘must hag{a a valld e- |
| il id)
20 | Name  of. nearest P
| Passport Office
21 |[Any other _ relevant|
information
';C_g_rﬁﬂcatg
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asthma.

o 1 underiake that ! ahaﬂ not accept any remuneration from pilgrims for .the service

rendered to them,

@ | also u'ndgrtake %hat during tﬁtg period of deputation,_ | shall ngx‘perform Haijj pilgrimage.

i)
i)

iv)

....................

Any information regarding M_mbg__g__m

suppressed or faisely given will render the appllcant liable to disciplinary
action besides rejection of his application.
Incomplete application is liable to be rejected.

The applicant shall be liable to disciplinary action under the relevant provisions of
CCS (CCA) Conduct Rules if information in Col. 5, 6,7, 8 9 & 11 is found

incorrect.

Necessary entries regardmg deputation shou!d be made in the Service Book of the

concemed official.

Stgnaturé of the appitcant

s | hereby certify that the information given above is complete and true. | have carefully
read the terms & conditions and undertake to abide by them dunng my ‘deputation to
Consulate General of India, Jeddah {Saudi Arabla)

| also certify that | do not suffer from any heart aiment, hypertensnon diabetes and

---------------------------------

nd_ Date of Birth



Minisﬂy of Ex«emat Aﬁairs

© Attention of e applicants is alsg It
" Rules), 1964 which says, “Iin Government s

{Haj Call) |

e t.UWdfd c;au

' A,Nmf;&ﬂf: i
Admilnlstrative Personnel
Q_LY.IHB.QQQH.E&Q._ER CMJ

2'0' of fhe CCS Conduct
VR, ;s.;i:w..!-inz_nws_ﬁh g i bﬁm_a,«y,

political o mw&mfwm&m&uﬁwn_aw.éwénjg_ﬁum;@uiv 1o ftnthet bis
s perfaining:to il service under Governmert.” Minlstry

- Interests in respect of matter:
- may lpitiate disciplinary a.ﬁga.ﬂgdlmmwm.mmwo violate_ the -above-

mgﬁmuuca se.”
@. - Affix yoi
""?ﬁ_o' ‘Name A latest
2 [Eathers Nare. . | . _ N o
3 Designation,Full Official | .
Address{including  last |
five years)
4| Gazetied/Non-Gazetted | ]
5 (a) | Date of Birth (attach . ‘
Matriculation*
Cettificate, . duty
atiested) A ST et - e e
(b) |Age. as. . .on O1| 7 e ' '
| July, 2014
6 {a.) | Pay Band . o
{b.) | Grad Pay . '
7 | Date of joining the ;
| Service o
8 Educational
. Qualification .
9 Details of all previous
deputations - . with ‘
de mugg“pnsg fo CGlL{
. | Jeddah .
10| Knowledge of Accounts |
44 | Proficiency  in Data
‘Entry.. &  Computer | -
Programming
12 | Mother Tongue ) ;
43 | Language known{other'| (a} f oy, 1 fe) (d)
than Arabic) RIWIS IRIWI|S |[R|WIS IR |W!S
READ (R},WRITE (W) ‘ :
SPEAK  (B) {please
tick)
14 | Knowledge ofArabxc
15 Expenence related to
Hajj
16 | Present’ Address / .
' mailing Address '




(Enclosure to Annexure ')

CERT(FICATE TO BE FURNISHED. M%@E&QWWE&
LEW&Q&BEQEQBM&.&MLQMHEB&

Certified that as per entries made in the Service Book of Shri

his . present  designation s
ancl his date of birth is
He joined Government Seawxce 473 . . He is a Temporary /
Permanent / Gazetled | Non Gareited gﬁg&_wmw&a@j ofﬁger in the pay band”
Rs. & Giratia Pay of Rs. and has
been on deputation to Saudi Arabia
o (ii.) (ii.) (never lonce / twice / thrice / more

than thrice){tick appropriate. He is eligible for short term deputation as Coordinators,
Assistant Hajj Officer / Hajj Assistant to Consulate General of india, Jeddah. No disciplinary
a{,t’on ia ppndmg agsmfat him.

*(Ladr Controlling Auihorriv wm"z mention equivalent pay band of the candidate at par
with the Six pay Commission ¢i Geniial Government empioyees.)

2. | It is also certified that Shyi
is also well versed in Computer. -

. Sigreture -

LIRS N I

Can ke g
L g el

“Tel-No.” (Wlih STH code)

Tel No (Wazh & FD 15 ode)

Mcbule Numboa

0 A o oww 2 R

SRR E:-maxmddle.;‘* R T T LY,

{(The Controlling authority wm be held responsible if the Information furnished is
found incorrect)..
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